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1. O6mue noyokeHns

Hacrosmee ITonoxenne pa3paboTaHo B COOTBETCTBHM CO CT. 24 Koncrurynuu P® or 12.12.1993
I. (C M3MEHCHMAMH H JONONHEHHsMHM), ['pakmaHcKuM koaekcom P® or 26.01.1996 r. Ne 14-®@3 (c
M3MEHEHISMHU ¥ jlononHenusiMa), Tpynosei Kozekcom or 30.12.2001 r. Ne 197-®3, (benepaisHBIMH
3akoHamu oT 27.07.2006 r. Ne 149-03 «O6 undopmarmn, MH(POPMAIIHOHHBIX TEXHOJIOTHAX H O 3aIlATE
uHpopMarumy, ot 27.07.2006 r. Ne 152-d3 «O [E€PCOHAIBHBIX JJAHHEBIXY.

Hactosimee Ilonmoxenue pacnpocrpansiercs Ha Bcex COTPYJTHHKOB, W BCE Pa0OTHHKH JIOJIXKHEI
OBITh 03HAKOMIIEHBI ¢ 5THM [10JI0)KEHHEM 10T POCIIHCE.

1.1. IlepcoHanbHEBle naHHBIE pabOTHHKA — uHdopMaIHs, HeoOXoauMas paboTOAATENIO B CBI3H C
YCTAHOBJICHHEM TPYIOBBIX OTHOIICHHHA W Kacalolascss KOHKPETHOTO paboTHHKA. OHM BKIIOYAIOT B CeBs:
onosHaBatenbHele naHHble (OHO, nara um mecto pokaenus, Tpymosas Ouorpapus pabornuka, (axTel
Ouorpadum); JHYHBIE XapaKTEPHCTHKH pabOTHHKA (TPaXkIaHCTBO, HAJHUHE Hay4HBIX TpPY/IOB,
H300peTeHHH M T.1.); CBEIEHHS O CEMEHHOM IOJIOKEHHH; COCTABE CEeMbH; COLHAIBHOM IIOJIOKEHHH;
CI1y’KeOHOM TMOOXKEHNH; HaBBIKAX; 0 (PHHAHCOBOM MOIOXKeHHH. K NPEIOCTABIIAEMBIM T1€PCOHATBHBIM
JIAHHBIM  pabOTHHKA OTHOCHTCH HH(OPMaIHs, comepkaiascss B TPYIOBOH KHHXKKE, B CTPaxoBOM
CBH/ICTCIILCTBE  TOCYJAPCTBEHHOTO NCHCHOHHOTO —CTPaxOBaHWs; HHGOpManmus 06 oOpa3oBaHuH,
KBaIMGUKAIHH; HHPOPMAIHS MEIUITHHCKOTO XapakTtepa; HHpOpMaIHs B JOKYMEHTax BOMHCKOTO ydeTa
H B JIpyrMX JOKyMEHTaX, KOTOpPBIC COJEpXKaTr JaHHble, HEOOXOAMMBIE pabOTONATENIO B CBS3H C
TPYIOBBIMH OTHOIIIEHHSAMH.

1.2. O6paboTKka NepcOHANBHBIX IaHHBIX pabOTHHKA OCYHIECTBISETCA B LEIAX OGECIeYeHuUs
COOMIOZICHHS 3aKOHOB M IPYTHX HOPMATHBHO-NPABOBBIX AKTOB.

1.3. PaGoronarenr Bmpase mpoBepsiTh NEPCOHATBHBIE JaHHBIE pPAOOTHHKOB ¢ IENBIO
(popmupoBanHs KanpoBoro pesepaa.

1.4. Ilpu npueme Ha paboTy, 3aKIIOYEHHH TPYIOBOIO JIOTOBOPA, 3alI0JTHEHHH aHKETHBIX JAHHBIX
paboTozare/b He HMeeT IPaBo MONYYaTh U 0606ImATh HH(POPMAIIHIO O PEJTMTHO3HBIX, MOTHTHYECKHX U
ApYTuX yOexIeHusIX paboTHHKA.

1.5. Bee nepconanbnble fannble paGoTHEKA paGoTonaTe b IIOJTy9aeT TOJIBKO OT HEro camoro.

1.6. PaGotonarens nonyuaer u 06pabaThiBaeT JaHHBIE O YACTHOM JKH3HMU pabOTHHKA TONBKO C €ro
ITHCHbMEHHOT'0 COTJIacHs.

1.7. PaGoronarens coobmaer paGOTHHKY e, IIPENOJIOKHTEIEHBIE HCTOYHHKH, CHOCOOBI
TOJIy9CHHS IEPCOHANIBHBIX IaHHBIX, XapaKTep MepPCOHANBHBIX JAHHBIX U TOCIIEICTBHS OTKA3a paboTHHKa
/laTh IHCBMEHHOE COrJIacHe Ha HX I0JIydeHHe.

1.8. Ilonmyyath mepcoHalbHBIC JaHHBIE PAOOTHHKOB HA OCHOBAHHH 3aKOHA MOI'yT: HaJIOTOBEIE
oprausl, Ilencuonnsii Gpoun P®, Gonx cormansoro cTpaxoBauus PO, OenepanbHas uHcnekmMs Tpya.
Henonb3osanue mepcoHaNBHBIX NaHHBIX paGOTHHKA JAOIYCTHMO TOJBKO B COOTBETCTBHH C IIEISMH,
ONPENIC/IMBIIAMH MX TIONydeHHe. llepenaya NMepcOHANBHBIX NAHHBIX PabOTHHKA BO3MOMKHA TOJNBKO C
Cor/acs pabOTHHKA, €CITH HHOE HE IIPE/TyCMOTPEHO 3aKOHOIATEIBCTBOM.

1.9. PaGoronarens mmeer mnpaso coGupars NEPCOHANBHYI0 HH(POPMAIHIO, COMEPKAIIYIOCS B
AIOKYMEHTAX, IPEIOCTABNICHHBIX PAOOTHHKOM IIpH IpHeMeE Ha paboTy.

1.10. PaGoTtonarens IpoM3BOAUT pacyeT u BBINJIATY HAJIOTOB 332 pabOTHHKA ITyTeM yAEPXKaHUS HX
13 3apalOTHOH MaThl, paboOTONATENb HMEET IPABO cobupats npenycmorpernsie Hamorossmv Komexcom
P® cenenns o HamoromnaTebIIHKe.

1.11. Jlannoe Ilonoxenue IIPEIOTBpANaeT HECAaHKIIMOHHPOBAHHBIH NOCTYN K HHPOPMAlUH, ee
[TPOTHBOIIPABHOE  KOIMPOBAHHC, MCKAXCHHE, HCIONB30BAHHE IIPEHAMEPEHHOIO pacipOCTPaHEHH S
HE/I0CTOBEPHOH HH(OPMAITHH, HCIIOJIB30BAHHE HH(BOPMALIHH B MIPECTYIHBIX ¥ KOPBICTHBIX IIEJIAX.

2 HOpﬂ)}OK XPaHEHHS, HCITOJIH30BAHHUA H IepejayH mepcoHaJIbHbIX JaHHBIX paﬁﬂTHHKa

XpaHeHHe IEpCOHANBHBIX JAaHHBIX JODKHO HCKIIOUATH HX YTpaty HIM HMX HENpaBHILHOE
HCIIOJIb30BAHHE.

2.1. Xpanenue, BbIaua TPY/OBBIX KHIKEK (1yGIuKaTh! TPYIOBBIX KHHMIKEK); XpaHEHHE JIMYHBIX
Jien pabOTHUKOB M HHBIX JIOKYMEHTOB, OTPaKAOIIHX NepCOHANIbHEIC JaHHbIE pabOTHHKA, BO3IAraloTCs Ha
PYKOBOJHTENS, CEKpeTaps.

2.2. TlepconanbHble JaHHbIC PAGOTHHKOB BMECTE C HEOGXOIHMMBIMHU JOKYMEHTaMH OCTalOTCsl Y
paboTomarenss HIM JIMIA, OTBETCTBEHHOTO 3a opopmiIeHHE TIpHEMa W XpaHEHHs JHYHBIX Jel



coTpyIHUKOB. [lopsiIOK XpaHeHHMs TPYHOBBIX KHMXKEK YCTaHOBJIEH WHCTpyKIHEH MO 3aIl0JHEHHIO
TPYOBBIX KHHXKEK.

2.3. Paboronarens obecrneudBaeT XpaHEHHE [IEPBHUHBIX JOKYMEHTOB, CBS3aHHBIX ¢ 00paboTKOI
JOKYMEHTAIlHH TI0 Y4eTy TpyAa, KaapoB H OIUIATHl TpyAa B OpraHM3andH. B OyXxranTepuu XpaHATCs
JIOKYMEHTHI 110 YYeTy UCIOIb30BaHMs pabodero BpEMEHH H pacyeToB ¢ IEPCOHAJIOM 110 OIJIAaTe TPyIa.

2.4. Tlpn nepenave NEpCOHANBHBIX JaHHBIX paboTHUKa paboTojaTenb JIOKEH cOOMOIaTh
cieayioye TpedoBaHus:

- He coodmare MepCoHaIbHBIE JaHHbIe PA0OTHHKA TpeThel cToOpoHe 06€3 MHCBMEHHOIO COrIacus
pabOTHHKA, 32 HCKIIOUEHHEM CITydaeB, KOTa 9T0 HEOOXOUMO B LENSX IPEIYIPEekKACHHS YTPO3bI KU3HH
H 3/I0POBBIO pPabOTHHKA, @ TAKXKE B CIIy4asiX, yCTAHOBJIEHHBIX (peiepaibHBIM 3aKOHOM;

- He c000IIaTh IEPCOHANIBHBIE JaHHble pabOTHHKA B KOMMEpUYECKHX LEeIX 0e3 ero MHCbMEHHOIO
corJiacus. ’

2.4.1. IlpenynpeauTs JHUI, MOJYyYAIOIHX NEPCOHAJILHBIE JaHHble pabOTHHKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITh HCIIOJIb30BaHbI JIMIIb B LEJsX, U KOTOPBIX OHH COOOINEHBI, H TpeDoBaTh OT 3THX
JIMIl MOATBEPXKICHHS TOTO, YTO 3TO NPaBHIO coOMoAeHo. JIuna, moaydaromue nepcoHalbHbIE JaHHbIE
paboTHHKA, 00sI3aHbI COOMIIOIATh PEKUM CEKpeTHOCTH (KOH(HIEHIMATBHOCTH). [laHHOE MOJIOXKEHHE HE
pacmpocTpaHsieTcs Ha OOMEH NEepCOHAIbHBIMH JIAHHBIMH PaOOTHHKOB B IOPANKE, yCTaHOBJIEHHOM
(enepaJbHBEIMU 3aKOHAMH;

2.4.2. Paspemarh JOCTYl K TI€PCOHAIBHBIM JaHHBIM pPabDOTHHKOB TOJBKO CIIEIHAIBLHO
YIIOJTHOMOYCHHBIM JIMIIAM, TP 3TOM YKa3aHHble JIMIA JOJKHBl MMETh IIPaBO IIOIy4YaTh TOJBKO TE
NepCOHAILHBIE JJaHHBIE paOOTHHKA, KOTOPHIE HEOOXOIMMBI sl BHITOJHEHHS KOHKPETHBIX (DYHKIIHH;

2.4.3. TlepenaBarh nepcoHANbHbIE JaHHbE paOOTHUKA MPECTaBUTEISIM PabOTHHKOB B IOPAJIKE,
ycranoBienHoM TK P®, u orpanuumBars 3Ty HHGOPMAIHIO TOJNBKO TEMH IEPCOHATBHBIMH JaHHBIMU
pabOTHHKA, KOTOPBIE HEOOXOIUMEI /IS BRIIOJHEHHS YKa3aHHBIMH TPE/ICTABUTEIAMH HX (YHKIIHI.

2.5. Ilepeiaya mepcOHANBHBIX JaHHBIX PaOOTHHKA B IIPE/E/IaX OpraHH3allyu:

2.5.1. Paboromarens mnpepoctaBiseT HHOOPMANHMIO H HHBIE CBEJICHMSA, HEOOXOIMMBIE I
MPOBEPKH IIPAaBHJILHOCTH HCUUCIICHHS M YIIaThl HAJIOTOB, 005A3aTE/bHBIX I1IATEXKEH B IOCYIapCTBEHHYIO
OIOJUKETHYIO CHCTEMY; MOOKYMEHTBHI O ILIaTeXecnocoOHOCTH; CBEACHHA O YHCICHHOCTH, COCTaBe
paboTaromux, 3apaboTHOM IUIATe M YCIOBHSX TPY/a, O HATMYUH CBOOOIHBIX pabO4YMX MECT; IOKYMEHTEI
00 omate HaJOroB IO TPeOOBAHHIO OPraHOB BJACTH YIIPABJICHHS, IPABOOXPAHHTENIBHBIX OpPIraHoOB,
FOPHTHYECKHX JIHII, UMEIOIIHX Ha 3TO [PaBso.

2.5.2. Tlpenocrasnsiemas uHGOpPMAIUS MOXKET OBITH YCTHOH HJIM IIMCBMEHHOM, BO BTOPOM Clrydae
— 3aBepeHa Me4aThio U MOANUCIMH OIIpeeIeHHBIX JIHIL.

X Oo6s3anH0CTH padoToaaTe s M0 XPAHEHHIO H 3alHTE MEePCOHAIbHBIX JAHHBIX
pabdoTHHKA

3.1. PabotomaTens obecrieYHBaET 3aIUTY NEPCOHAIBHBIX JAHHBIX paOOTHHKA OT HEIIPABOMEPHOIO
MX HCIIOJIb30BAHUA HIIH YTPATHI 32 CYET COOCTBEHHBIX CPEICTB B IIOPSIKE, YCTAHOBIEHHOM (heiepalbHbIM
3aKOHOM.

3.2. PaboromaTens 3HAKOMHT paOOTHHKA MOJ POCHHCH CO BCEMH BHYTPEHHHMH JOKYMEHTaMH,
KACAIOIIMMHKCS TIOpsiiKa 00paboTKH, Imepefayd IEepPCOHANBHBIX MaHHBIX Pa0OTHHKOB, O TpaBaX H
00s13aHHOCTSAX B 3TOH 0OIacTH.

3.3. PaGoromarens oOecrmeunBaeT JOCTYI K MEPCOHANBHBIM JaHHBIM pPabOTHHMKA TOJBKO
YIIOJHOMOYEHHBIM JIUIIAM.

3.4. CpoOomuplit jocTyn K WHpOpMaMH O pabOTHHKAX, XpaHALIeHCcs B KOMIIBIOTEpax,
3arpelaeTcs IS BCEX COTPYAHHKOB YYPEXIECHUs, 33 MCKIIOYEHHEM PYKOBOAHMTENS, OyXraiarepoB H
cekpeTaps.

3.5. PykoBoaurens 3akperuiser B [Ipukaze mo Yupex/JeHHIO pacipeleleHHe 00s3aHHOCTEH 110
00paboTke mepcoHaNbHBIX JaHHBIX. Cpeld OTBETCTBEHHBIX JIMIl CEKPETaph MMEET IpaBO JOCTyIa KO
BCEM TIEPCOHATBHBIM JaHHBIM paboTHHKA; OyXraarep HMeeT PaBo JOCTYyIa K CBEJEHHSAM O CIIyXeOHOM
IOJIOKEHHH, O 3aHAMAaeMOH IOJDKHOCTHOH HAarpy3Ke, COCTaBE€ CEMbH, K CBEJCHHWAM, HMEIOIIHM
OTHOINEHHE K HAYMCIEHHIO 3apa00THO# IIAaTHI, HAYMCICHUIO HAJIOTOB M MHBIX 0043aTENbHEBIX MIATCIKEH.
3amMecTHTENL JAUPEKTOpa Mo YP MMeeT OTHOLIEHHE K CBEIEHHSAM O KBATM(MKALMH, ONbITE paboThl, O
HJIMYHH METOJIMYECKHX pa3paboToK.



3.6. 3anpemmaercs 06paboTka HHQOPMALHKH B NPHUCYTCTBHH HHBIX JIHI, KPOME HMEIOIIHX 1IpaBo
0CTyNa K NEPCOHANBLHEIM JIAHHBIM PabOTHHKA. PyKOBOIMTENE XPaHUT JOKYMEHTHI (TPYI0BbIEe KHIKKH B
ceiie); pekoMeHIyeTCs TIpU 06paboTKe JaHHBIX ¢ OMOIIBIO KOMIBIOTEPA 3aKPBIBATE naposieM (aisl,
HMEIOIIHE NIEPCOHATBHBIE TAHHEIE,

4. IlpaBa paboTHHKOB Ha 3aIHTY MEPCOHAILHBIX JAHHBIX

4.1. Cornacno ¢1,89 TK P® paGoTHuKH UMEIOT NpaBo Ha:

4.1.1. Tlonuyto uapopmanmio 06 HX MEPCOHATBHBIX JAHHBIX H 00PabOTKE ITHX JAHHBIX;

4.1.2. CpoGonublii GecriaTHBIA TOCTYI K CBOHM IIEPCOHANBLHBIM JAHHBIM, BKIIOYAS IpaBO Ha
TOJTy4eHHe KOMUH TI000H 3alucH, comepikaiielf IepcoHaIbHEIE TaHHbIe PAOOTHHKA, 33 HCKIIOUEHHEM
CIly4aeB, MpeIyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOM;

4.1.3. Ompezienienne CBOMX TPEACTABUTENEH [T 3AIIUTHI CBOMX MEPCOHAIBHBIX JAHHBIX;

4.1.4. Jloctyn K OTHOCAIIMMCS K HMM MEIWIMHCKMM JAHHBIM C [OMOLIBIO METHITMHCKOTO
CleLHaICTa 10 HX BBIOOPY;

4.1.5. TpeGoBanue 06 HCKITIOUEHHH HIIM HCIIPABIEHMH HEBEPHBIX HIIH HEIOIHEIX NIEPCOHATIBHBIX
JQHHBIX, @ TAKXKE MAHHBIX, 00paboTaHHBIX C HapymenueMm TtpeGosanuii TK P®. IIpu orkase
paboTo/aTeNsl MCKITIOYUTh MIIM UCTIPABUTh NEPCOHATBHEIE JaHHbIE PAGOTHHKA OH HMEET IpaBo 3as9BHTH B
THCHMEHHO! (hopMe paboTOAATENO O CBOEM HECOTIACHH ¢ COOTBETCTBYIOIIMM OGOCHOBAHHEM TAKOTO
Hecornacus. IlepcoHanbHEIE JaHHBIE OIEHOYHOTO XapakTepa pPabOTHHK HMeeT NpaBo IONOJTHHTE
3ajBJICHHUEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO TOYKY 3PEHHS;

4.1.6. TpeGopanue 006 u3BelMEeHHH PabOTOAATENEM BCEX JIHI, KOTOPHIM paHHee ObUIH COOOMIEeHBI
HCBCPHBIC HIIM HETIOJIHBIC IEPCOHANbHbIE JaHHblE paboTHHMKa, 000 BCEX INPOU3BENCHHBIX B HHX
HCKITIOYEHHAX, HCIIPABIICHHUSAX HIIH JIOIOJIHEHHSIX;

4.1.7. PaGoTHHKH JIOIKHEI OBITH O3HAKOMJIEHBI IO POCITHCH ¢ HacTosumM [loyokernem. C 370l
HEJIBI0 B YYPEKACHHH opranusyercs u Benercs JXXypHan 03HaKOMIICHHS PabGOTHHKOB C HACTOSIIHM
ITonoxennem.

4.1.8. O6xanoBanue B CyJ JIOOBIX HENPABOMEPHBIX JCHCTBHH WM Ge3neiicTBUS pabotonarens
npH 00paboTKe M 3alUTe ero NePCOHANLHBIX JaHHBIX.

3. OTBeTCTBEHHOCTH PatoTOAATE IS H JIHII, 0CYMIECTBISIO KX pabory ¢
MEPCOHAIBHBIMH JIaHHBLIMH

5.1. Jluna, BUHOBHEIE B HAPYIICHHH HOPM, PETYJIHPYIONIHX IOJIyYeHHE, 00paboTKy H 3amuTy
EPCOHAIILHBIX NAHHBIX PabOTHHKA, HECYT JMCIMIUTHHADHYIO, aIMHHHCTPATHBHYIO, TPaXIaHCKO-
TIPaBOBYO HJIH YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heepalbHBIMI 3aKOHAMH.

5.2. K cotpynHuKy, OTBETCTBEHHOMY 3a XpaHEHHE MEPCOHATBHON uH(popmanuu paboOTHHKOB,
paborozarens BipaBe NPHMEHHTH OHO W3 JTMCIUILTHHAPHBIX B3BICKAHUH, npeaycMoTpeHHbIX ¢T.192 TK
P®, a nmenHo: 3ameuanue, BEITOBOP, yBonbHeHHe. K UCIHIITMHAPHON OTBETCTBEHHOCTH IPUBJIEKAIOTCA
TOJIKO T¢ pAOOTHHKH, KOTOPBIE M0 YCIOBHSIM CBOHX TPYIOBBIX J0FOBOPOB 00S3aHEI COBIIONATH npaBuia
paboTHI C IEPCOHATBHBIME JTaHHBIMH.

5.3. Paboromarens BIpaBe pACTOPrHYTH TPYJAOBOiH JOTOBOP MO CBOEil HHHIMATHBE pH
PasTIalICHHH OXPAaHAEMOH 3aKOHOM TaHHBI, CTaBIIeH H3BECTHOW PaGOTHHKY B CBA3M C MCIOJIHEHHEM HM
TPYJIOBEIX 00sI3aHHOCTEIH.
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